§1701.3

such other offices and officials as may
be established by law or as the Director
may establish or designate in the
ODNI, for example, the Program Man-
ager, Information Sharing Environ-
ment (ISE) and the Inspector General
(I1G).

Disclosure means making a record
about an individual available to or re-
leasing it to another party.

FOIA means the Freedom of Informa-
tion Act.

Individual, when used in connection
with the Privacy Act, means a living
person who is a citizen of the United
States or an alien lawfully admitted
for permanent residence. It does not in-
clude sole proprietorships, partner-
ships, or corporations.

Information means information about
an individual and includes, but is not
limited to, vital statistics; race, sex, or
other physical characteristics; earn-
ings information; professional fees paid
to an individual and other financial in-
formation; benefit data or claims infor-
mation; the Social Security number,
employer identification number, or
other individual identifier; address;
phone number; medical information;
and information about marital, family
or other personal relationships.

Maintain means to establish, collect,
use, or disseminate when used in con-
nection with the term record; and, to
have control over or responsibility for
a system of records, when used in con-
nection with the term system of
records.

Notification means communication to
an individual whether he is a subject
individual.

Office of the Director of National Intel-
ligence means any and all of the compo-
nents of the ODNI.

Record means any item, collection, or
grouping of information about an indi-
vidual that is maintained by the ODNI
including, but not limited to, informa-
tion such as an individual’s education,
financial transactions, medical his-
tory, and criminal or employment his-
tory that contains the individual’s
name, or an identifying number, sym-
bol, or any other identifier assigned to
an individual. When used in this sub-
part, record means only a record that
is in a system of records.
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Routine use means the disclosure of a
record outside ODNI, without the con-
sent of the subject individual, for a
purpose which is compatible with the
purpose for which the record was col-
lected. It does not include disclosure
which the Privacy Act otherwise per-
mits pursuant to subsection (b) of the
Act.

Staff means any current or former
regular or special employee, detailee,
assignee, employee of a contracting or-
ganization, or independent contractor
of the ODNI or any of its components.

Subject individual means the person
to whom a record pertains (or ‘‘record
subject’’).

System of records means a group of
records under ODNI’s control from
which information about an individual
is retrieved by the name of the indi-
vidual or by an identifying number,
symbol, or other particular assigned to
the individual. Single records or groups
of records which are not retrieved by a
personal identifier are not part of a
system of records,

§1701.3 Contact for general informa-
tion and requests.

Privacy Act requests and appeals and
inquiries regarding this subpart or
about ODNI’'s Privacy Act program
must be submitted in writing to the Di-
rector, Information Management Office
(D/IMO), Office of the Director of Na-
tional Intelligence, Washington, DC
20511 (by mail or by facsimile at 703-
482-2144) or to the contact designated
in the specific Privacy Act System of
Records Notice. Privacy Act requests
with the required identification state-
ment and signature pursuant to para-
graphs (d) and (e) of §1701.7 of this sub-
part must be filed in original form.

§1701.4 Privacy Act responsibilities/
policy.

The ODNI will administer records
about individuals consistent with stat-
utory, administrative, and program re-
sponsibilities. Subject to exemptions
authorized by the Act, ODNI will col-
lect, maintain and disclose records as
required and will honor subjects’ rights
to view and amend records and to ob-
tain an accounting of disclosures.
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